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THE FUNCTIONING OF THE 

INSTITUTIONAL BODIES IS EFFECTIVE 

AND EFFICIENT AS VISIBLE FROM 
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APPOINTMENT AND SERVICE RULES, 
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VISION 
To promote intellectual development amongst the youth 
in order to enable them to be self-empowered, to serve 

the 
society with commitment, compassion and competence 

as dynamic future leaders and global citizens. 
 
 

 
 

MISSION 
To impart education, enrich and empower the youth in 

academic excellence, spiritual growth and moral 
principles of 

life and services to become integrated leaders of the 
home and society. 

 







1. For admission to each class/year of the course, admission committee of faculties and 

authorities is to be constituted to facilitate of the process of admission with one or two 

members being designated as Admission In-Charge/s 

2. The admission of courses is to be officially announced on the college website along with 

the name/s of Admission In-charge/s along with their contact numbers with the link 

for online form filling and submission of admission/merit forms and payment of fees. 

3. The admission committee will be responsible for counselling in the choice of subject 

selection on the basis of the performance of the candidate in the qualifying examination. 

4. Admission to various courses run by the college would be granted on "First come First 

serve" basis subject to availability of vacant seats for the course. 

5. For admission to certain courses, where the ratio of number of applicants to the 

number of seats available is high, merit forms will have to be filled by the desirous 

candidates' up to a last date. After the last date is over, admission merit list will he 

declared on a scheduled date and time. 

6. The merit list will contain the list of candidate names who qualifies to secure admission 

within a scheduled time limit and also the names of candidates who arc in the wait list. 

7. If the candidate whose name has appeared in the merit list fails to secure admission 

within the scheduled time frame, the scat will be allotted to other candidates in the 

waiting list as per wait list number in the second merit list. No correspondence  or 

coercion later for grant of admission from candidates who fail to secure admission 

within the stipulated time frame will be entertained. 

8. Admission to courses affiliated to the Savitribai Phule Pune University will be granted 

only  

if the candidate desirous of seeking admission satisfies the eligibility criteria 

prescribed by the university. 

9. Admission granted to the candidates by the college would be purely provisional. 

It will be confirmed after the due process of eligibility is completed by the candidate 

with the assistance of the college eligibility section and the affiliating university 

verifying arid granting eligibility approval to each candidate for each course. 

10. Admission to certificate/short term courses which are autonomous will be 

granted on the basis of eligibility criteria fixed by the college. 

11. The rules  for cancel lat ion of admission/refund of fees  would be as  per 
the rules  
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The college policy is in agreement with the UGC regulations on curbing the menace of ragging 
in higher educational institutions, 2009 and it is committed to keep the campus ragging free. 

1. As per the UGC ragging regulations, 2009, state and central government directives, anti-

ragging undertakings from students and parents are to be collected at the admission 

entry level itself making them aware of the consequences of its violation. 

2. Considering ragging as a cognizable offence, all the provisions of central and state 

government acts are to be scrupulously followed. 

3. The Anti-ragging cell is to be constituted by the college principal which has to work under 

his/her direct supervision. 

4. On receipt of ragging complaint by the Anti-ragging cell, the college has to seriously 

deal with such cases as per the university regulations which may include reporting 

and registering it at the nearest law and order department. 

5. Strict vigilance on student activities especially during the admission period at the 

beginning of the academic year is to be stringently maintained. 

6. Counselling facility to be provided by the Anti-ragging cell or in house counsellors or by 

professional counsellors, if need be. Their reports to be submitted to the college principal 

regularly. 

7. The faculty to be also directed to identify potential violators and susceptible victims by 

visible stress and palpable tension. Such cases to he communicated to the college anti-

ragging cell for quick disposal of solution. 

8. On receipt of ragging related instructions/information from central, state, UGC and court 

orders, the college anti-ragging cell to update the stake holders regularly. 

9. During the first few weeks or months of the academic year, special sessions may be 

arranged for new college entrants to prepare them for their socio-academic life in the 

campus. 

10. All the locations in the college campus with higher possibility of ragging is to be 

identified by the college anti-ragging cell and such locations must be under constant vigil 

and watch. 

11. The college has to ensure active participation of maximum students in cultural festivals and 

activities so that the distinction of senior or junior is automatically erased. 

12. The anti-ragging policy of the college is to be prominently displayed on the college 

website. 

13. The college anti-ragging cell may be supplemented with faculty squad, if need be, for 

deputation at vulnerable locations and times. 
 









The college lays pivotal importance on research and related activities. The 

college research policy provides guidelines for the conduct and publication of high 

quality research work by all the staff (including teaching, non-teaching and 

administrative), students and external experts/guides associated with the 

research work conducted at the college. 

1.         The college research policy adheres to the ethics of research, publication 
and academic integrity of the University Grant Commission (UGC) and the 
affiliating university. 

2.        The research monitoring cell of the college comprising of faculty members 

has to promote and sustain the research tempo of the college. This cell has to 

support decision making in matters related to research which are 

critically important for the institution.   

3.         The conduct of research related programs such as seminars, 
conferences, symposia, workshops and other regular events etc. is highly 
encouraged. 

4.         The faculty members who are interested in attending research related 
events such as seminars, conferences, symposia, workshops etc. which is 
being conducted outside the college, in the same city or any other location in 
India would be reimbursed complete registration fee, transport allowance 
(T.A.), dearness allowance (D.A.) as applicable. This will be subject to the 
following conditions. 

i. The request for permission and sanction of reimbursements (of registration 

fee, IA., D.A. as applicable) is to be submitted in advance. The proposal would 

be sanctioned after due proposal feasibility evaluation/recommendation by 

the research monitoring cell/ IQAC. 

ii. After the return from successful attendance at the event and subsequent 

submission of its report, the amount would be reimbursed. 

iii. In case of any faculty member being interested in attending an event being 

organized in the college itself, then subsidy in the registration fee would be 

offered. However, no T.A./D.A. would be applicable in such case. 

5.        The research being conducted in the college should be defined,  prioritized 
and ensured that the focus area is contemporary and relevant. 

6.         The college acknowledges the research achievements of its faculty in 
different disciplines. 

7.        The essential infrastructure support for the research work would he 
provided by the college and the research facilities will be augmented in 
the departments whenever and 

 

 
 





 
 
 
The college infrastructure being the backbone of an institution serves a vital 
support to the range of activities that are executed in it. Due to this pivotal role 
of the infrastructure, the college is committed to  create new 
infrastructure whenever and wherever possible ,  
enhance/renovate/maintain the existing one in the best interest of the 
college lending a constructive support to everything that happens here. 
 
1.       To ensure optimum utilization of the resources, the college 

infrastructure, including labs has to be used for academic and 
research activities by the faculty and students thereby contributing 
in the nation building effort. 

2.      The college to also serve as an Examination center for the Annual and 
End-semester Examinations of the affiliated University.  

3.       To ensure proper maintenance of the college infrastructure, the 
services of electricians, mechanics and plumbers to be made 
available in the college campus compulsorily during the office 
hours and quick response in case of emergencies during odd hours.  

4.       Few of the college non-teaching staff members are identified and 
trained to provide such professional services in addition to their 
routine work. 

5.        Since the line voltage fluctuations and power failures is likely to 
cause greater harm, proper care is taken for the safeguard and 
steady functioning of IT infrastructure, sensitive and expensive 
equipment by providing with necessary hack up and support 
systems. 

6.        For the maintenance of advanced or expensive hardware, the services 
of reputed and reliable vendors subscribed by signing an Annual 
Maintenance Contract (AMC). 

7.        The college is committed to share its infrastructural facilities for events 
such as blood donation camp, relief and e-waste collection centers, etc. 

 

 
 



To sensitization the students about social issues, and to imbibe a sense of 
social responsibility for their holistic personality development, the extension 
activities plays a pivotal role. Hence the college must consider these 
extension activities in high regard by a centralized approach towards them . 

 
1.   All the extension activities conducted by the College through NSS, 

NCC, committees, departments etc., are to be critically designed for 
contributing towards bringing about social change and community 
upliftment, finally leading to holistic development of students.  

2.   The departments are encouraged to undertake extension activities 
either independently or jointly with other entities in collaboration 
with government or non-government organizations in all possible 
domains including need-based training programs and consultancy. 

3.   Community development activities and educational enrichment of 
school children must be targeted by the college wherever and 
whenever possible. 

4.   Achievement of hands-on experience in specific areas by the college 
students may be targeted for the extension and outreach activities. 

5.   These activities serve as medium to students for displaying their 
talents and to utilize their knowledge and skills for the societal 
development. 

6.   By means of extension activities, the college also has to focus on 
national integration and communal harmony by involvement of Govt. 
agencies and local bodies wherever possible. 

7.   The extension activities of the college to also serve as a direct 
interface of the College with the corporate sector, the industry, 
public sector undertakings, social welfare organizations, government 
agencies, media houses and other educational institutions. 

 

 
 





The college alumni comprises of all those people who have successfully undergone one 

course of study (of minimum 1 year) during their lifetime. The college alumni 
association is formed with the noble objective of maintaining a lively relation between 
the alumni and the alma mater which may prove to be of any help to either or both of 
them. It has its own constitution/by laws which govern all the activities, functioning 
and resolutions of this association. 
 







The college is committed to adopt, implement and practice e-governance in order to provide a simpler, 

robust and efficient system of governance. Extensive use of E-governance has to be incorporated into 

every sphere of college functioning. It is to be implemented at various levels to provide efficient system 

of governance within the institution leading to paperless administration at its best. 

1. The college subscribes to e-governance in finance and accounts, library.  

2. The college staff including administration, faculty, support staff and students to be electronically 

connected for instant disposal and receipt of messages, notices etc. This can be achieved by using 

popular workspace application (Google drive), messaging applications (WhatsApp, Telegram) and 

cloud based video communication applications (Zoom, G-meet) etc. 

3. Staff punctuality is to be ensured by electronic attendance (biometric) which is secure from 

tampering. 

4. The website of the college is to be full-fledged and functional. It serves as the focal point of e-

governance initiatives. If due to any technical reason, if it becomes non-functional then all out 

efforts to be made to restore its functionality. The home page of the college website is 

https://fccpune.com/ 

5. The college admission process to be carried out from the college website in a user-friendly 

manner. Proper notices, alerts, links for other procedures such as online fee payment is to be 

provided on the college website. Separate login for students, teachers and alumni to be available. 

Students to be able to operate through laptops and mobile phones too. 

6. The college finance and accounts are to be maintained with help of the Tally software wherever 

possible. 

7. The college library is computerized with Easy 1.065 version. 

8. The college website has incorporated library related data with links to access E-learning facilities such 

as N- List, e-journals, e-books and periodicals. 

9. A library advisory committee is constituted for the purpose of arbitrating library related issues and 

forwarding their recommendations/suggestions to the IQAC and Principal. 

10. Training sessions for use of digitized library and e-learning resources to be provided to staff and 

the students. 

11. The college website has to also provide facilities to alumni like alumni registration, 

information/notices of college activities, details of a few selected alumni, feedback and many 

other related issues. 

 

https://fccpune.com/
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